KOMMEp‘-IECKOE npeanoxXeHme ot KomnaHnuum 76usHec .

[OnA KOMNaHWi4, B KOTOPbIX XOTAT:

> 3abbiTb 0 Npobaemax, CBA3aHHbIX C AOKYMEHTaMMU,
» ObITb yBepPeHHbIM B TOM, YTO B 6ymarax Balleit opraHu3aLum NoaHbI NOPAJOK,
>  COKpaTuUTb Bpemsa paboTbl byxrantepumu c bymaramm 0 MUHMMYMa—

CneumanbHoe npepgnoxeHue!

Bocnosb3yntecb HaWMMm NpeaioXKeHnem CerogHsa.

MoTomy 4TO Yem Ao/iblie Bbl TAHETE C NPUHATEM PELUEHMA O HaBeAEeHUWN MopaaKa B byxrantepuu,
TEM C/IOXKHEe N JOPOXKe HABECTU Ero Mo3xKe.

MpAmo celyac Bbl MOXeTe 3aKas3aTb «TexHonornio GopMUMPOBaAHMA MANOK UM XPaHeHuA
OOKYMEHTOB» CTOMMOCTbIO 23920 py6neit ¢ Bbirogoit B 11 980 py6neii, B KauectBe CKMAKMU Ha
NO/MHbIA KOMMAEKT + KOHCyAbTauMio B MOZAPOK K TexHonorun. KoHcynbTaumein  MOXKHO
BOCMNO/1b30BaTbCA B Te4eHUe roga nocne ee npunobpeteHus!

Ha Heii Bbl moxkeTe 3agaTb 1l06ble BONPOCHI, KacalowWwmecs He TO/IbKO TEXHO/I0TUM, HO U HasloroB
n 6yxrantepun, 6usHec npoueccoB B Heil, HaBegeHUAa nopsagKa, paboTbl ¢ 6yxranTepckum
nepcoHanom u npouue.

Bbl nonyyaete 200% rapaHTUiO TOro, YTO ITO cAe/ika 6e3 pucKa, O4eHb BbIro4HasA B MEPBYHO

o4yepedb AnAa Bac:

Yro BXOAUT B Habop LeHa 06bluHaA Yr0 B cocTtaBe

TexHonoruio XpaHeHus 2990 pybneti3a 1 610K, 31 wabnoH AOKymeHTOB, 31
[okymeHTOB 1 PopmMpOBaHNA Bcero 29900 py6nei MUHCTPYKUMUA, 45 cxem, 1 ayamo
Manok NoJiHbIi Habop (TXA4PN) MHCTPYKLUA O NopAaKe BHeAPEHUA
Cocrosuyto 13 10 610xko8 cuctembl, 6 BUAEO MHCTPYKLMIA,

MOJIHOCTbHO 3aKPbIBatOLLME BONPOCHI
6bICTPOro NOMCKa AOKYMEHTOB U
MHPOpPMaLMKM ANA 3aN0NAHEHMA
No6bIX 4OKYMEHTOB, B KaKMX Nankax
KaKne AOKYMEHTbI U B KaKOM
nopsAAKe CKNaabiBaTh, F4e U Kakue
AOKYMEHTbI XPaHUTb, KakK
apXMBMPOBaTb, KOTAA U Kak
YHUUTOXATb, KaK U Fae XpaHUTb
3/1eKTPOHHbIE AOKYMEHTbI, KaK
OTCNEXMBATb UX Ha/IMuMeE U T.4,

1 yac KOHCyNbTaLMN, KOTOPbIMUK 6 000 pybnen KoHcynbTaumm moryT 6bITb Ha /itobble
MOXHO BOCNO/1b30BaTbCA B TeMbl, HaNnpMMep Ha TaKMe KakK:
TeyeHue 1 roga BHeapeHue TXOPI, KOHTPONb

byxrantepuun, HanoroobnoxeHue,
NPOBOAKMW, AOKYMEHTHI,
naaHWpoBaHue, NpoLecchl 1 T.4.

35900-pybreh
23 920 pybneit




1. CpaBHMUTE CTOMMOCTb CUCTEMbI C YaCOBOMW CTAaBKOM Baluero 6yxrantepa...
CKo/1bKO YacoB paboTbl Ballero rnaBHoro byxrantepa coctasastot 24 000 pybneir?
Jaxke ecnu yacoBas ctaBka 115 pybneir, To 31o 208 YacoB ero paboTbl, MM OKONO 26 paboumnx aHel
Kak Bbl agymaeTe, cMOKeT Ball byxrantep 3a 1 mecsl, paboTbl cO34aTb TAaKylO CUCTEMY, B KOTOPOM
6y4eT onncaHo, Kak XpaHUTb ByMarKHble U 3/IEKTPOHHbIE LOKYMEHTbI B Nankax U Ha KOMMbloTepe,
KaK WX JIeTKO WCKaTb, KaK WX apXMBMPOBATb M YHMUTOXKATb, KaK cAefiaTb TaK, 4yToObl OHM He
TEepPANNCH, AaXKe ec/N UX BbIHUMAIOT U3 Manok U KoMy-To nepeaatoT? Kak co3gasatb 6asy AaHHbIX U
pPerncTpmMpoBaTbh AOKYMEHTbI? Kak MMeTb Noj pyKon ceedeHus ob opraHMsauumum, 4Tobbl B TeYeHue
15 MWHYT M3roTaB/AMBaTb AOKYMEHT C MNPaBWIbHbBIMW CBEAEHUAMW Ha Nobylo paty, narke
TPEXrogMyHoOM gaBHOCTU? U 4yToObI NpM 3TOM BCe 6bl1I0 NPOCTO, YA06HO, U COKpPaLLaio BpemA ero
paboTbl C 4OKYMEHTaMn?
TeopeTnyeckn, ecnv oH 6osbLIOK Mooael, To CMOXKeT. Ho ¢ yciioBmem, uTo oH byaeTt ceobogeH oT
nobomn gpyroi paboTbi! To ecTb 6yAeT 3aHMMATLCA TOJIbKO 3TUM.

Ha pa3paboTKy Bcex aTMX AOKYMEHTOB HaM NOHAZ06UN0Ch HECKONbKO MecALeB. Ele Heckonbko

JIeT Mbl TeCTUPOBAa/IM UX, MEHANN, ynyywanu. Tenepb Bbl MOXKeTe CIKOHOMUTb BPeMA CBOMUX
paboTHUKOB, U NPepoCcTaBUTb UM MHCTPYMEHTDbI, C KOTOPbIM OHM YyXKe 3aBTpPa MOTyT HauuHaTb
paboraTtb.

2. Bbirogbl, KOTOpble Bbl NO/yYaeTe Npu onaare no gaHHomy Kommepueckomy
npeanoXxXeHuio:

dKoHoMMA. IKoHoMUA 11 980 pybel

Bpems. C Haweii TexHoNnOrnen byxrantepmua COKpPaTUT Bpemsa paboTtbl ¢ 4OKyMmeHTamu Ha 40
NPoLEeHTOB

CkopocTb. [locTyn K dpanam aaa cKaumBaHMA Bbl NONYyYMTE B TeYEHMM 24 4ACOB NOC/E NOYyYeHMUA
HaMW OMJIaTbl AW CKaHa LOKYMEHTA 06 onnate

Bbl cmoxkeTe aopaboTaTb CUCTEMY CaMOCTOATENbHO MCX0AA M3 BalLMX 33434, MO0 B3ATb FOTOBYIO U
Cpasy Ha4aTb el Noab3oBaTbCA!l

Ecnu Bbl 3aKaXute AopaboTKy cMCTEMbI NOA BalLM 334a4M y Hac B Te4eHUe 1 mecAua nocse NOKynKu
— TO TaK}Ke Nojy4ymTe Ha Hee cKuAKy 25 npoueHTos. JopaboTka ctouT 50 000 pybneit. C yueTom
CKnaku ato byaet 37500 pybnei

3. 3auem Bam U Balle KOMNAHUM HYXKHa “TeXHO/I0rUA XpaHEHUA 4OKYMEHTOB U
dopmuposanua nanok?”

» [na coKpallleHMs BpeMeHM Ha paboTy ¢ AOKYMEHTaMM KaK MUHUMYM Ha 40 %
> [na 6bICTPOro NoMcKa HY>KHbIX OKYMEHTOB
> [na 6e301nb04YHOro GopMMNPOBaHMUA AOKYMEHTOB C BHECEHHbIMMU B HUX BEPHbIMMU
pPEeKBM3UTaMM Ha NtobYyIo aaTy
» [na cBoeBpemeHHOW NOAroTOBKM BCEX AOKYMEHTOB Mo TPe60BaHMIO KOHTPOIUPYHOLLNX
opraHoB 6e3 aBpanoB U CBEPXYPOUHbIX paborT.
» [na nopAagKa B bBymaxKHbIX AOKYMEHTax U AOKYMEHTaX Ha KOMMNbloTepe
» [1nA coKpaleHMa NPOCTPAHCTBa MU MecTa B MOMELLEHMNAX Ha XpPaHEHUE AOKYMEHTOB
» [na MOMeHTanbHOro BBeAeHu s B NpaBuia paboTbl C AOKYMEHTAaMM, YCTAaHOBEHHbIMW B Balliei
KOMMaHWM1, HOBUYKOB
» [lna 6biCcTpoi Nnepenaym gen ot ogHoro byxrantepa K Apyromy v BBeAeHMA B Kypc Aena
HOBMYKOB



OHa nomoraeT obecneynTb NPeemMcTBEHHOCTb, NOPAAOK, U BbICTPYIO Nepeaayy AeN NpU CMeHe UK
yBE/IMYEHMM WTaTa byxrantepos. M nsbexatb becnopsagKka B LOKYMEHTaXx.

Mouemy mbl pelwnnm caenatb NOAaAPUTb Bam KOHCYNbTauMIO B NOAAPOK?

Bce npocTto. Mbl XOTMM 3HaTb HalUMX NOKynaTefneil «B AULO» W caenaTb Hally TexHo/oruio elle
Nlyylle, BeAb Y KaxKAoW opraHM3aLmMm MoryT 6biTb CBOM 0COBEHHOCTU, KOTopble ee yay4ywar!
KoHcynbTaumm nposogaTca no Ckaiin, MO3TOMy He BaXKHO, B KaKOM ropoge HaxoauTcs Balua
opraHusaums.

O3HaKkombTech noapobHee ¢ TexHonorMen n caenaiTe 3aKkas 34ech:

http://7biznes.ru/catalog/servisy-uslugi/navedenie-poryadka-v-bukhgalterii/razrabotka-
reglamentnykh-dokumentov-po-uche

C yBaxkeHuem, NoTkMHa EneHa
3KcnepT Mo HaBeAeHMUIo NopAaKa B byxrantepum.
leHepanbHbI anpekTop OO0 «76M3HEeC»

7 (925) 932-11-23
Skype - sembiznesru
YcnexoB, npouBeTaHusa, n pocrtal
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